Your Agency
   Logo
(YOUR AGENCY)
VOLUNTEER AGREEMENT FORM (#108)
1.
To work an agreed-upon number of hours according to a schedule acceptable to the agency and volunteer.
2.
To become thoroughly familiar with and follow all policies and procedures (written and verbal) forth by the agency for both volunteers and employees.
3.
To be prompt and reliable in reporting for work and to provide the agency with an


accurate record of hours worked by signing in and out.

4.
To notify the Supervisor as early as possible if unable to report for work.

5.
To attend orientation and training sessions and undertake continuing education as 


necessary to maintain competence.
6.
To carry out assignments in the best interest of the organization, seeing guidance from the supervisor or designee as necessary and appropriate.
9.
To accept the agency’s right to dissolve or modify any volunteer agreement for reasons including but not limited to performance, attendance, or conduct.
11.
To notify the supervisor in writing at least two weeks in advance of resignation or 


requested time off.

12.
To exercise caution and discretion when acting on the agency’s behalf, and to protect the confidentiality of all information relating to the agency.

13.
All volunteers are subject to any and all pre-hire requirements that may apply to the paid staff.
14.
At the discretion of the (Your AGENCY) Administration, students and community service organizations may volunteer for projects as needed.

I, (Print)_______________________________, have received a copy of the (Your Agency) Volunteer Manual and agree to all information contained therein. 
Signature:________________________________      DATE:____________________

