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MAG ELDERLY AND PERSONS WITH DISABILITIES 

TRANSPORTATION AD HOC COMMITTEE 

REVIEW AND PRIORTIZATION GUIDELINES  
 

The following offers an overview of the MAG Elderly and Persons with Disabilities 
Transportation Ad Hoc Committee process used to review and evaluate the Federal Transit 
Administration Section 5310 Enhanced Mobility of Seniors and Individuals with Disabilities 
Program applications for the Phoenix-Mesa Urbanized Area.  
 
PURPOSE 
 
The purpose of the MAG Elderly and Persons with Disabilities Transportation (EPDT) Ad Hoc 

Committee is to develop a prioritization listing of projects for the Federal Transit 

Administration (FTA) Section 5310 Enhanced Mobility of Seniors and Individuals with 

Disabilities Program for the Phoenix-Mesa Urbanized Area (UZA). The MAG EPDT Ad Hoc 

Committee consists of a diverse panel of regional partnering agencies with an interest in 

human services transportation accessibility.  

 

The MAG EPDT Ad Hoc Committee serves as the technical committee whose prioritizations of 

projects are forwarded to the MAG Management Committee for recommendation, and MAG 

Regional Council for approval. The approved prioritized listing of projects are forwarded to 

the City of Phoenix Public Transit Department who submits the regional consolidated Section 

5310 program of projects for the Phoenix-Mesa UZA to the FTA. 

 
GENERAL PROCESS 
 
Prior to the Notice of Available Funding release: 

 MAG staff will integrate comments and feedback from the previous year’s application 

process into the current year’s evaluation materials for the FTA Section 5310 Enhanced 

Mobility of Seniors and Individuals with Disabilities Program for the Phoenix-Mesa 

Urbanized Area.  

 The MAG EPDT Ad Hoc Committee will meet to review and approve the application 

process, timeline, and evaluation materials.  

 MAG staff will release the Section 5310 Notice of Available Funding. 

 

 
After the Notice of Available Funding is released: 
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 MAG staff will release the Section 5310 application and handbook to Phoenix-Mesa UZA 

regional stakeholders. 

 MAG and the City of Phoenix staff will host a regional grant application workshop 

reviewing the Section 5310 program requirements, application process, and timeline. 

Evaluation criteria, application materials and deadlines are outlined.  

 Applications are prepared and submitted.  

o Applications received after the deadline will not be accepted. 

o Submittal must include one (1) original hardcopy with signatures, one (1) 

photocopy, and one (1) electronic copy on CD/DVD or flash drive. 

  

 MAG and City of Phoenix staff will conduct an initial review of project applications to 

determine applicant eligibility, if federal requirements are met, and application materials 

are complete. Efforts to coordinate with Arizona Department of Transportation will also 

take place. 

 MAG staff will contact the applicants if necessary requesting additional materials. 

 MAG staff will publish a listing of all agencies submitting applications and allow for a one-

week period for public comment.  

 Projects that do not meet federal eligibility requirements will not move forward through 

the evaluation process. 

 MAG staff prepares the final application packet to offer the MAG EPDT Ad Hoc Committee 

for evaluation. 

 

EVALUATION PROCESS 
 

 Prior to application evaluations, the MAG EPDT Ad Hoc Committee members will sign a 

Statement of Confidentiality and Disclosure form.    

 MAG EPDT Ad Hoc Committee guidelines include, having a fair and objective evaluation of 

submitted applications based on the evaluation criteria. 

 Committee members will base their decisions on evaluation of information presented in 

accordance with the FTA circular.  

 Committee members will recuse themselves from evaluating their respective agency’s 

application(s), and to refrain from participating in their respective agency’s applicant 

interview, while a sitting member of the committee.  

 A conflict of interest would occur when a member’s affiliated agency submits an 

application where the agency is the sole beneficiary with a financial interest. It is important 
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to note an agency’s participation in project request(s) that are regionally beneficial is not 

a conflict of interest. *Refer to the Statement of Confidentiality and Disclosure for more information 

 The MAG EPDT Ad Hoc Committee members receive applications and review materials for 

evaluation.  

 The MAG EPDT Ad Hoc Committee members will review and score all eligible applications.  

 The MAG EPDT Ad Hoc Committee members meet to discuss each application and conduct 

short interviews with applicants.  

 The MAG EPDT Ad Hoc Committee, based on evaluation ranking and available funding, will 
then develop a prioritized listing of project requests. 

 Project request(s) denied or funded conditionally are given an opportunity to solicit 

feedback from the MAG staff and/or utilize the appeal process.  

 The Section 5310 priority listing of projects are forwarded through the MAG Committee 

process for approval. 

 The recommended prioritized list of projects are submitted to MAG Management 

Committee for recommendation, and to MAG Regional Council for final project approval. 

 The approved prioritized list of projects are forwarded to the City of Phoenix Public 

Transportation Department. 

 The City of Phoenix submits the prioritized listing of Section 5310 program of projects for 

the Phoenix-Mesa Urbanized Area to FTA for funding. 

 The approved projects are sent to the Phoenix City Council for authorization to receive 

and disburse grant funds and execute Grant Pass through Agreements with agencies 

whose projects have been selected for funding.   

 

APPEALS PROCESS  
 
The EPDT Ad Hoc Committee reviews all applications and ranks them for funding 
recommendations to the City of Phoenix Public Transit Department for submittal to FTA. 
Applicants will be given the opportunity to appeal the final funding recommendations and must 
use the following process to be recognized as a valid appeal.   

 A letter of appeal must clearly identify the applicant, contact person, address, phone 
number, email address, project description and grounds for appeal.   

 The request for an appeal must be submitted, and received within 14 calendar days 
after the date of decline notice.  

 The appeal must be transmitted by email to the MAG Human Services Transportation 
Planner II, DeDe Gaisthea, (dgaisthea@azmag.gov). 

 The MAG EPDT Ad Hoc Committee reviews all appeals.   

mailto:dgaisthea@azmag.gov
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 If the applicant is not satisfied with the MAG EPDT Committee’s response, the appeal 
may be addressed during the MAG committee process, including the MAG 
Management Committee and MAG Regional Council. 

 The decision of the MAG Committee process will be final. 
 
Threshold  
In addition to the scoring criteria, all projects must meet a number of threshold criteria. In the 
event if threshold criteria were not met, MAG staff will notify and confer with the City of 
Phoenix Public Transit Department staff to determine the issue of non-compliance with 
threshold criteria and any action needed. The scope of work, as outlined by the City of Phoenix 
Public Transit Department and in the MAG Commitment to Strategies, include the following: 
 

 All subrecipients must adhere to the thresholds and requirements as outlined in the 
City of Phoenix Project Management Plan. 

o Project must meet applicable Section 5310 match requirements. 
o All subrecipients must adhere to the Certifications and Assurances as outlined 

in the most current Section 5310 Phoenix-Mesa UZA Handbook and Program 
Guidelines.  

o All subrecipients will be required to submit quarterly and annual progress 
reports including grant milestones, financial status, vehicle information, and 
program measures to the City of Phoenix Public Transit Department. 

 Attendance at designated human services transportation meetings to assist in the 
development and implementation of regional coordination planning. 

o Attend all quarterly MAG Transportation Ambassador Program meetings and 
the Regional MAG Transportation Ambassador Program conference. 

o Attend monthly sub-regional mobility managers meetings. 
o Participation in workshops and trainings offered to regional stakeholders 

 Compliance with information and data requests to aid in the collaborative efforts of 
the planning process. 

o Provide assistance and participation in the collection of regional human 
services transportation surveys, including but not limited to, the MAG Human 
Services Provider Inventory. 

o Provide a progress report on Section 5310 mobility management awarded 
projects, reflecting quantitative and qualitative advancement of activities.  

 Demonstrate support and achievement of goals, as appropriate and identified in the 
MAG Human Services Coordination Transportation plan:  

o Participate in a sub-regional mobility manager debriefing and assessment of 
regional project activities with the MAG Human Services Transportation 
Planner.  

o Provide progress reports of activities to regional stakeholders through the MAG 
Transportation Ambassador Program meetings. 
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Reallocation  
It is possible that funds will be reallocated from projects that do not maintain the threshold 
criteria. Section 5310 sub-recipients in the Phoenix-Mesa UZA program not achieving the 
purpose and scope of work, as outlined, may be determined a “program of concern”.  The 
MAG Human Services Transportation Planner, as the Regional Mobility Manager, will inform 
the Designated Recipient of Section 5310 sub-recipient’s program activities that are identified 
as a “program of concern”. Programs of concern will be required to develop an action plan for 
improving program performance in the area(s) identified as, “not achieved”.  When 
considering reallocation:  

 Mobility management activities that are determined “not achieved” as outlined in 
their Section 5310 contract for the Phoenix-Mesa UZA. 

 Vehicle request that are used for the intended purpose of the program and are 
underutilized.  

 Equipment request funding that are not utilized for the intent purpose 

 New Freedom eligible projects not meeting progress goals as outlined in the applicant 
request 

 Consider impact on the community in light of community needs  

 Applicants not meeting compliance issues  

 Applicants consistently not meeting milestone objectives  
 

The MAG Human Services Transportation Planner will assess project performance, in 
accordance to the outlined purpose and scope of work, at the end of each quarter to 
determine if the program is improving in the areas identified as ”not achieving”. If the program 
performance has not improved significantly, as determined by the MAG Human Services 
Transportation Planner, the program may be recommended to the City of Phoenix as the 
designated recipient for reprogramming of funds according to the established programming 
guidelines.     
 
The scope of work will be evaluated and revised, as necessary, on an annual basis to address 
the needs of human services transportation concerns in the region. This will include the 
Designated Recipient’s federal requirements, and as appropriate, recommendations offered 
by the MAG Elderly and Persons with Disabilities Ad Hoc Committee, and the MAG Regional 
Mobility Manager. 


