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Purpose:  Clarify an agreement between Chandler Gilbert Arc (Sharing Agency) and XXXXXX (Borrowing Agency), whereby (# of) (wheelchair-accessible/Minivan, etc.) vehicle(s), owned by Chandler Gilbert Arc, will be scheduled and used by (borrowing agency) to provide transportation to individuals served by the (borrowing agency)
CGArc requires the following information prior to active vehicle use

1. Completed and signed Vehicle Sharing Application

2. Copy of current AZ Driver’s License for any/all persons designated to operate the vehicle 

3. Current Motor Vehicle Record for any/all persons designated to operate the vehicle.  This information will be shared with the CGArc’s Insurance Company.  *If you would like CGArc to retrieve MVR, complete and e-mail to XXX@cgarc.org or FAX consent to CGArc 480-497-0657.  
4. Copy of CGArc or other Defensive Driving Certification deemed satisfactory with respect to CGArc

5. Required Insurance coverages:
· Automobile Coverage- Minimum coverage of $1,000,000 CSL (Combined Single Limit) with respect to bodily injuries and property damage which might arise out of the use of CGArc’s vehicles naming CGArc as Certificate Holder 
· CGArc must be listed as additionally insured
· A Hired and Non-Owned insurance policy and/or policy endorsement with respect to use of transportation and vehicles with 1,000,000 limits.  

· General Liability Coverage- 1,000,000 limits naming CGArc as Certificate Holder- CGArc must be listed as additionally insured

· Workers Compensation/Employers Liability Coverage- 1,000,000 limits naming CGArc as Certificate Holder- CGArc should (suggested) be listed as additionally insured

· Note: Loading & unloading coverage must be included in either Auto or General Liability Policy
6. Behind-the-Wheel Training

7. Volunteer Agreement Form

8. Other documents at the discretion of CGArc

9. *Note that only persons identified and approved by this agreement shall be permitted to operate the vehicle.  Additionally, those individuals shall be named and shall provide a method of contact.     

Typical Vehicle availability and usage details (Subject to change)

· Day use pick-up typically no earlier than 9:30 am and drop-off no later than 3:00 pm Monday through Friday.  Evening use between 5:30 and 10 pm.  Weekends between 6 a.m. and 10 p.m.  Exceptions may be made at the discretion of CGArc.    

· Vehicles housed at CGArc unless otherwise specified

· There will be a $5.00 per-use processing fee to cover the scheduling and coordinating of the vehicle sharing arrangement, payable upon return of the vehicle or at a time negotiated between the CGArc and the Borrowing organization.  In addition, donations to CGArc are welcome and appreciated

· Vehicle must be returned in the same condition as borrowed.  This includes cleanliness, amount of gas, and any other similar issues 

· If vehicle is used on additional dates, driven more miles than originally planned, or any other exceptions, the borrower is responsible to inform CGArc.  
Additional Use Contingencies

Borrowing Agency agrees to indemnify and save harmless CGArc (the Sharing Agency) from and against any and all claim, liability, penalties, damages, expenses and judgments for injuries or accidents to persons or property of any nature and howsoever caused by Borrowing Agency, it’s employees, agents, contractors, or customers, arising out of the occupancy and use of the borrowed vehicles, including all costs, expenses, deductibles, and reasonable attorney fees incurred by CGArc in defense of any such claims. Borrowing Agency further agrees to promptly notify CGArc of any claim, action, proceeding, or suit instituted or threatened against the Borrowing Agency arising out of its use of the subject vehicles.  Borrowing Agency shall also be responsible for any costs of repair or replacement of any vehicles damaged or lost during Borrowing Agency’s use. Borrowing Agency shall provide and keep in force at all times during the use of CGArc’s vehicles, all insurances/limits as previously noted on this document.
It is further understood that the Borrowing Agency is responsible for the training and conduct of the drivers provided by the organization, except for that training provided by CGArc for purpose of familiarizing the drivers as to the operation of special equipment existing on the vehicle and not with respect to the actual operation of the vehicle on public streets and highways; such training is the sole responsibility of Borrowing Agency.
CGArc will ensure that individuals designated to drive our vehicles are trained in use of the vehicle, including but not limited to, general vehicle use, wheelchair securement system, mileage tracking, breakdown/accident reporting, or any other procedures related to everyday operation of the vehicle.  All vehicles will be picked up at CGArc and returned to CGArc on dates of use 

Chandler Gilbert Arc (Sharing Agency)



(Borrowing Agency)





By                                                    ​



By______________________________
Title                                                  



Title_____________________________




Date                                                  



Date_____________________________                                                  
Person(s) authorized to use the vehicle (all necessary credentials shall be attached to this agreement)

__________________________________________________________________________________________

Name




Title





Contact Number 
__________________________________________________________________________________________

Name




Title





Contact Number                                                                                                                  
__________________________________________________________________________________________

Name




Title





Contact Number                                                                                                                  
__________________________________________________________________________________________

Name




Title





Contact Number 

Cc: file, borrowing agency,                                                                                                                                                                                                                                    










