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Vehicle Sharing Application

Organization requesting use of vehicle	 __________________________________
	Contact Name				 __________________________________
Mailing Address			 __________________________________
						__________________________________
	Phone Number			___________________________________
	E-mail Address			___________________________________
Billing Address			__________________________________
					___________________________________

Vehicle Type Requested		_____  Lift Van	_____  Non-Lift Van
Anticipated Trip Information (if available)	
	Dates/Days
	Frequency per week/month
	Purpose
	Fixed Route yes/no
	Estimated Mileage
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Required information prior to development of a Vehicle Sharing Agreement 
CGArc requires the following information prior to active vehicle use
1. Completed and signed Vehicle Sharing Application
2. Copy of current AZ Driver’s License for any/all persons designated to operate the vehicle 
3. Current Motor Vehicle Record for any/all persons designated to operate the vehicle.  This information will be shared with the CGArc’s Insurance Company.  *If you would like CGArc to retrieve MVR, complete and e-mail to XXX@cgarc.org or FAX consent to CGArc 480-497-0657.  
4. Copy of CGArc or other Defensive Driving Certification deemed satisfactory with respect to CGArc
5. Required Insurance coverages:
a. Automobile Coverage- Minimum coverage of $1,000,000 CSL (Combined Single Limit) with respect to bodily injuries and property damage which might arise out of the use of CGArc’s vehicles naming CGArc as Certificate Holder 
· CGArc must be listed as additionally insured
· A Hired and Non-Owned insurance policy and/or policy endorsement with respect to use of transportation and vehicles with 1,000,000 limits.  
b. General Liability Coverage- 1,000,000 limits naming CGArc as Certificate Holder- CGArc must be listed as additionally insured
c. Workers Compensation/Employers Liability Coverage- 1,000,000 limits naming CGArc as Certificate Holder- CGArc should (suggested) be listed as additionally insured
d. Note: Loading & unloading coverage must be included in either Auto or General Liability Policy
*More detailed information available on the Vehicle Sharing Agreement Form
Approval and Usage Details
Typical Vehicle availability and usage details (Subject to change)
· Day use pick-up typically no earlier than 9:30 am and drop-off no later than 3:00 pm Monday through Friday.  Evening use between 5:30 and 10 pm.  Weekends between 6 a.m. and 10 p.m.  Exceptions may be made at the discretion of the organization loaning the vehicle 
· Vehicles housed at CGArc unless otherwise specified
· There will be a $5.00 per-use processing fee to cover the scheduling and coordinating of the vehicle sharing arrangement, payable upon return of the vehicle or at a time negotiated between the CGArc and the Borrowing organization.  In addition, donations to CGArc are welcome and appreciated
· Vehicle must be returned in the same condition as borrowed.  This includes cleanliness, amount of gas, and any other similar issues 
· If vehicle is used on additional dates, driven more miles than originally planned, or any other exceptions, the borrower is responsible to inform CGArc.  






______________________________________________________________________
Requestor Name 					Signature 					 

______________________________________________________________________
Title 							Agency Name 

______________________________________________________________________
Method of Contact 					Date

This Application may be hand-delivered, mailed to CGArc, e-mailed to wparker@cgarc.org, or Faxed to 480-497-0657
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